Power Automate for End Users

Fictional course outline - training sample only

Day 1

1. Understand Power Automate

2. Prepare your Microsoft 365 training workspace
3. Save email attachments automatically

4. Create and distribute an Excel summary

Day 2

5. Send weekly training reminders

6. Process a training approval

7. Capstone: reminders and summary
8. Plan an automation with Copilot

9. Environments and solutions
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